ACUTA Speaker Proposal – Educational Presentations

ACUTA, the Association for Information Communications Technology Professionals in Higher Education, regularly seeks proposals for presenters at ACUTA educational events. We welcome proposals from representatives of higher educational institutions, corporations, and consulting firms. Applicants are not required to be members of ACUTA.

Presentations should:

· Address the educational issues ACUTA plans to cover at the event

· Cover university projects and/or trends in the industry

· Be vendor neutral and avoid promoting the products or solutions of individual companies.

Proposals should be sent via email to Donna A. Hall, ACUTA Manager of Professional Development, at dhall@acuta.org. Proposals should include the following information:

1. Title of Presentation

2. Date of educational event for which the proposal is being submitted.

3. Presenter contact information:  name, job title, institution, address, city, state, zip, phone, cell phone, and email address.

4. Brief presenter bio sketch about the scope of their professional responsibilities, expertise on the topic, and their speaking experience.

5. Preliminary indication of the audio-visual equipment desired. We will confirm this information about one month prior to the seminar. Unfortunately ACUTA is unable to supply computers.

· LCD Projector for PowerPoint or other computer program

· Audio patch (to enable attendees to hear video or audio clips)

· Internet connectivity (subject to availability and cost)

· Other______________

6. Preferred length of your presentation (mark as many as you like)

· 15 to 20 minutes – as part of a panel

· 60 minutes (including time for Q & A)

· 90 minutes (including time for Q & A)

· 3 hours (preconference seminar at Annual Conference only)
· Poster session (Annual Conference only)

· Lightning round session (Annual Conference only)
7. Description of the presentation that could be used in the promotional brochure. The description should be between 100 and 200 words in length and should explain the topics you plan to cover and what attendees will learn and take away from the presentation.
8. Target audience (mark all that apply)

__   Director or manager of telecom

___Director or manager of networks

___CIO, CTO, Deputy CIO
___Network engineers

___ICT financial professionals

___Customer service/ Help desk staff
_____Other - specify
9. How much technical knowledge is required to benefit from this presentation

___
Content is suitable for a general audience

___
Content requires basic knowledge of ICT concepts and terminology

___
Content covers in-depth technical information

Proposal Review Process

Committees comprised of ACUTA volunteers and staff consider the following factors in reviewing proposals:

1. Relevance to the educational issues ACUTA plans to address at the event

2. Expertise and speaking experience of the proposed presenter(s)

3. Timely submission of the proposal

4. Integration with other presentations on the agenda for the event

5. Cogent, informed description of the content of the presentation.

ACUTA volunteers and/or staff will contact potential presenters to notify them whether the proposal is accepted and in cases when modifications are needed.

Benefits of presenting

· You will gain visibility for yourself and your institution, and the satisfaction of helping fellow ACUTA members.

· A $50 honorarium will be provided for institutional members.

· ACUTA will also offer to write a personalized letter to a university president or another administrator for institutional presenters, providing another measure of acknowledgement and visibility.

· Presenters and panelists are encouraged to participate in the entire seminar or conference and to pay the full registration fee.  Individuals who are able to participate only during their own session are not required to register for the full seminar or conference.

· ACUTA staff make arrangements for projectors or other audio-visual equipment.

· Handouts are posted on the web in pdf format for both seminars and conferences. 

Presenters are expected to submit a copy of slides several weeks prior to the event.

Please phone Donna A. Hall, Manager of Professional Development, at 859.278.3338 x 231 if you have any questions. We hope you will take advantage of this opportunity! Send your completed application to Donna Hall at dhall@acuta.org.

Presentation Deadlines for Upcoming Events

	
	Winter Seminar
	Annual Conference

	Location
	Palm Springs, CA
	Indianapolis

	Event begins
	1/22/12
	4/29/12

	Proposals first invited
	8/10/11
	8/22/11

	Proposal deadline
	9/21/11
	10/3/11

	Agenda finalized
	11/12/11
	3/1/12

	Slides due
	12/27/11
	4/5/12


